
NOTICE INVITING TENDER  

 
INDIAN STATISTICAL INSTITUTE 
NORTH-EAST CENTRE, TEZPUR 

ASSAM-784028 
Phone No: 03712-267296 

 
 
To,           
All Dealers,                 
               Date: 07/02/2018 

    Enquiry No: ISINE/AD/TED/1208/17-18 
      Last date of receiving Quotation: 28/02/2018                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

         
        
Dear Sir/Madam,       
 
Indian Statistical Institute, North East Centre, Napaam, Tezpur - 784028, invites sealed 
quotation from reputed and experienced / registered taxi contractors engaged in transport 
business for hiring of taxi/vehicles, on as and when required basis’ initially for a period of one 
year starting from 1st April, 2018 extendable on year to year basis, on mutually agreed terms and 
conditions, based on performance etc.  
 
                                                 
 
                  Sincerely 
 
           Sd/-   
                                                                                                                                            Chairman  

             Committee for ISINE Centre 
 
  
 
 
 
 

TERMS & CONDITIONS  
 
1. “As and when requirement basis” means: 

i. The Contractor shall arrange the vehicles as per ISI-NE requirement within 4 
hours from receiving the instruction over phone by the concerned officer, as and 
when and where required. 

ii. The driver should report to the person concerned on his arrival. 
iii. More than one vehicle on any particular day or days can be hired as per the 

requirement of I S I - N E . Accordingly, the contractor should arrange the vehicles 
as per the requirement. 

iv. The Contractor shall arrange other class of vehicles (Buses, Tempo traveller etc.) 
as and when required basis on prevailing market rates. 



 

2. Eligibility Criteria 
Bidders should meet the following eligibility criteria to qualifying the tender: 
(i) The bidder should be taxi contractor / individual owner who should have at least 

two vehicles, registered his name or bidder’s company name.  

(ii) The bidder should have experience of driving on rugged / hilly terrain, at least for 
3 years, should be local and should be well versed with local routes. 

 
3. Rates / Prices 

The rates/prices quoted and as accepted by ISI-NE, shall remain fixed during the 
period of the contract. 

 
4. Scope of Tender 

Annual rate contract for hiring of taxi /vehicles on “as and when required basis” at ISI-
NE, Tezpur 

i. Vehicle is required for the Airport pick up and drop of ISI workers and invited 
faculties. Also for the official use of the Centre. 

a) Terms & Conditions for operating vehicles 
 

i. Copy of GST Certificate, PAN should be attached.  
ii. The vehicle must be maintained in good condition (colour, seat and seat 

cover, matting, shock absorbers, head lights, A/c, etc.) 
iii. The driver should take the signature invariably from the user after 

completion of journey on the prescribed log sheet. On the basis of 
entries on the log sheet/trip slip, ISI NE shall release the payment 
accordingly. 

iv. In case of a break down, an alternative arrangement shall be made by 
the tenderer immediately. 

v. Toll, parking and Ferry charges will be paid by the tenderer and ISI-NE will 
not be responsible for the same. 

vi. The driver should be available in his vehicle all the time and should leave 
his vehicle only after obtaining specific permission from the user, if required. 

 
 
 

 
b) The tenderer should ensure that the drivers with the vehicle shall report for 

duty: 

i. With   valid   driving   license/tourist   vehicle   license   issued   by   
Transport Authorities, vehicle insurance certificate, etc. 

ii. Tank full with fuel. 
iii. Driver in decent dress. 
iv. The driver of the vehicle must have all the valid documents in his 

possession all the times, while plying the vehicle. 
v. The vehicle should be defect free. 
vi. Driver shall also ensure that he conducts himself in a proper and orderly 

manner at all times while on assignments under the contract resulting from 
this tender. Any misbehaviour with officers/staff will be viewed seriously 
and may lead to cancellation of the contract without warning in advance. 



vii. Drivers should not have any criminal case (records) against him. 
 

5. Payment: 
i) 100% payment will be made within 30 days on submission of month wise bill 

along with duty trip slip duly filled and signed by the respective officer/user. 
On the basis of entries on the trip slip, ISI-NE shall release the payment 
accordingly.  

ii) TDS as applicable will be effected.  No advance payment will be made. 
iii) Delay in submission of the bills may result in delay of payment, for which the ISI-

NE will not be responsible. 
iv) Responsibility to get the trip slip signed by the Authorized Officer of I S I -

N E /user solely rests with the driver/party. If the vehicle is being used by any 
outsider with I S I - N E ’ s  permission, it will be the responsibility of the 
driver/party to obtain the endorsement of the concerned officer from ISI-NE. 

 
6. Penalty: 

i) If the Contractor fails to provide the required model vehicle, 10% of the 
monthly billed amount will be deducted as penalty. 

ii) If the Contractor fails to provide an alternative vehicle within one hour due to the 
breakdown of vehicle in use, all the cost involved in making alternative 
arrangements will be recovered from the contractor. 
 

7. Cancellation of Contract: 
The Contract resulting from this tender may be terminated by ISI-NE at any time during 
its currency without any notice or without assigning any reason thereof or 
compensation in lieu, thereof. However, in case, if the tenderer, wants to cease the 
contract, he shall have to give One month notice to ISI-NE. 
 
 
 

 

 

(I/We hereby agree to the above terms and 

conditions) 

 
        (.............................................................) 
             Signature and seal of the tenderer           

         Date: 

           Seal:



PARTICULARS OF THE TENDERER 
 

 

(Bidder should fill this form and enclose along with original copy of the tender duly signed) 
 
 
Name of the Bidder (Party): ................................................................................ 

 
 

Firm of Bidder : ................................................................................ 

 
Telephone No. (Office) : ................................................................................ 

 
Mobile : ................................................................................ 

Telephone No. 
(Residence) : ................................................................................ 

 

 
Office 
Address 

: ................................................................................ 
 
:……………………………………………………. 

 
: ................................................................................ 

 

PAN of the bidder company: …………………………………………………….. (Enclose copy) 

GST Certificate of the bidder company: ……………………………………… (Enclose copy) 
 
 
 

                                                                 (.............................................................) 
     Signature and seal of the bidder 

Date: 

Seal: 



PRICE BID FORMAT 

Price Schedule for ‘As and When Required Basis’ Vehicle 

(To be filled by the bidder & submit along with the tender) 
 

1. All the items of the price bid should be quoted, failing which the bid will not be 
considered. 

2. Tender with conditional prices will be rejected and should be quoted strictly 
as per price bid format given below without any modification. 

3. Quote should be all inclusive including all fuel, taxes, driver, etc. 
 

1. Fixed rate for Guwahati Airport / Railway station pick up/drop 

       
2. Fixed rate for Tezpur Airport/ Railway Station Pick up/drop 

 
3. Local with in 100 Kms/10 HRS 

 
 
 
 

                (.............................................................) 
                    Signature and seal of the tenderer  

Date: 

Seal: 

 One Side Both Side 

i. Indigo/Swift/Indica ( Non-AC)   

ii. Indigo/Swift/ Indica (AC)   

iii. Scorpio/Xylo/ Bolero ( Non-AC)   

iv. Scorpio/Xylo/ Bolero ( AC)   

v. Innova  (Non-AC)   

vi. Innova ( AC)   

 One Side Both Side 

vii. Indigo/Swift/Indica ( Non-AC)   

viii. Indigo/Swift/ Indica (AC)   

ix. Scorpio/Xylo/ Bolero ( Non-AC)   

x. Scorpio/Xylo/ Bolero ( AC)   

xi. Innova  (Non-AC)   

xii. Innova ( AC)   

 One Side Both 
Side 

Extra per 
km 

Extra per 
hour 

xiii. Indigo/Swift/Indica ( Non-AC)     

xiv. Indigo/Swift/ Indica (AC)     

xv. Scorpio/Xylo/ Bolero ( Non-AC)     

xvi. Scorpio/Xylo/ Bolero ( AC)     

xvii. Innova  (Non-AC)     

xviii. Innova ( AC)     



 
4. Outstation 101 km & above (all including) 

  
 
 
 

                (.............................................................) 
                    Signature and seal of the tenderer  

Date: 

Seal: 

 Rent per day Rate per km 

xix. Indigo/Swift/Indica ( Non-AC)   

xx. Indigo/Swift/ Indica (AC)   

xxi. Scorpio/Xylo/ Bolero ( Non-AC)   

xxii. Scorpio/Xylo/ Bolero ( AC)   

xxiii. Innova  (Non-AC)   

xxiv. Innova ( AC)   


